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INDIRECT COST PROPOSAL CERTIFICATION STATEMENT

This is to certify that | have reviewed the Indirect Cost proposal submitted herewith and to the
best of my knowledge and belief:

All costs included in this proposal, 10/10/24, to establish billing or final indirect costs rate for
January — December 2025 are allowable in accordance with the requirements of the Federal
awards to which they apply and the provisions of 2 CFR Part 200-Uniform Administrative
Requirements, Cost Principles, and Audit Requirement for Federal Awards. Unallowable costs
have been adjusted for in allocating costs as indicated in the Indirect Cost proposal.

All costs included in this proposal are properly allocable to Federal awards on the basis of a
beneficial or causal relationship between the expenses incurred and the agreements to which
they are allocated in accordance with applicable requirements. Further, the same costs that
have been treated as indirect costs have not been claimed as direct costs. Similar types of costs
have been accounted for consistently and the Federal Government will be notified of any
accounting changes that would affect the predetermined rate.

| declare that the foregoing is true and correct.

Spokane Regional Transportation Council

L

Lois(‘B’o/lIel{Back,/{xe‘Eutlve Director

Spokane Regional Transportation Council

//30 203235
Date / ./




PURPOSE

This document serves as the Calendar Year (CY) 2025 Indirect Cost Allocation Plan for the Spokane Regional
Transportation Council (SRTC) and was prepared in accordance with the policies and procedures contained
in 2 CFR Part 200-Uniform Administrative Requirements, Cost Principles, and Audit Requirement for Federal
Awards. The 2025 Indirect Cost Plan will be effective for the months of January through December 2025.

METHODOLOGY

A consistent approach has been followed in the treatment of direct or indirect costs; in no case have costs
charged as direct costs to programs been included as indirect costs. Actual expenditure information used to
prepare the plan was obtained from financial statements. SRTC has not made any significant changes to the
accounting treatment of any expense category or to its accounting system for CY 2025. The expenses will
continue to be allocated between direct and indirect costs as described in the approved CY 2025 Indirect Cost
Plan. The CY 2025 indirect rate calculation is based on the approved 2025 budget. Based on this amount, the
new indirect cost rate will be 51% of total direct salaries and wages. This proposal is for a fixed rate, with any
over/under cost recovery amount adjusted in a subsequent year.

For CY 2025, SRTC will continue using Vision Municipal Solutions software for financial accounting and payroll
processes. Vision MS is designed with the WA State Auditor’s Office BARS reporting codes to provide
seamless reporting for annual audits. The general ledger provides the capability of tracking overall expenses
by calendar year and fiscal year, enabling an overall audit by either period. Salaries for hours worked, fringe
benefits, and direct costs for each work element will be recorded in the appropriate task code.

The non-worked hours paid (vacation, holiday, sick leave, jury duty) and benefits will be prorated among the
work elements. To accomplish the proration of the non-worked salary and benefits, these amounts will be
accumulated in an independent function code number. At the end of each month, the non-worked salary and
fringe benefit totals in this function code will be prorated to the Unified Planning Work Program (UPWP)
work elements based on the amount of each employee’s time in each work element. This will be done
through a spreadsheet program from which actual billings will be prepared.

The proposed indirect cost percentage rate is of the "fixed rate with carry-over" type. Any over/under
recovery for a specific year is carried forward to the following calendar year to be used as an adjustment to

the following year's rate.

Expenses that are directly identifiable to a specific work element within SRTC are classified as "direct costs"
and charged to the specific work elements to which they relate. Expenses that are not directly identifiable to
a specific work element are classified as "indirect costs" and are recovered as a fixed percentage rate of total
salaries and wages.
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DEVELOPMENT OF THE CY 2025 INDIRECT RATE

The CY 2025 indirect cost is based on a calculated 2025 total of indirect costs of $481,088 plus a 2023
adjustment of $57,298, and a direct salary base of $1,024,545 yielding an indirect cost rate of 51%. This
information is documented in the Appendix in Table 1: Total Proposed Indirect Costs for CY 2025. Table 1
also demonstrates that unallowable costs associated with SRTC staff interaction with state and federal
officials are not included in the calculated indirect cost rate.

$523,866 / $1,024,545 = 51%

CY 2022 shows an under-recovery amount of <$57,298>. This information is documented in the Appendix in
Table 2: CY 2023 Indirect Cost Recovery Analysis Worksheet.

SRTC will use this indirect cost rate of 51% for the January - December 2025 billings, as reflective of
anticipated expenditures.

INDIRECT COST RATE ASSUMPTIONS

In reviewing the operations of SRTC, part or all of the time of two employees was determined to be of an
indirect support nature rather than a direct salary cost: (1) Administrative Services Manager — 100%
(2) Administrative-Executive Coordinator — 100%

Estimates of the time spent on these activities were made and the salary and fringe benefit costs involved
were calculated from the approved CY 2025 budget. Based on the line items of expense in the CY 2025 budget
the following classifications of costs as direct or indirect were developed:

INDIRECT

Advertising Advertising Rentals —Eqpt/Buildings/Facilities
Computer Hardware Computer Hardware Software

Contractual Professional Services Contractual Professional Services Software/Equipment Maintenance
Direct Fringe Benefit Expenses Dues, Subscriptions, Memberships State Audit Charges

Direct Salary Expenses Indirect Fringe Benefit Expenses Telephone

Education Series / Guest Speakers Indirect Salary Expenses Termination Sick Leave/Vacation Pay
Operating Supplies Interfund Reprographics Travel

Postage Interfund Services* Unemployment

Printing Lease of Equipment

Publications Online IT Services

Registration/Schooling Operating Supplies

Rentals —Eqpt/Buildings/Facilities Permits/Fees

Software Postage

Software/Equipment Maintenance Printing

Telephone Property/Liability Insurance

Travel / Training / Conferences Publications

Registration/Schooling
* prorated share of Spokane County Treasurer Office costs for Treasury Services. These expenses are distributed by a standardized formula
1o all organizations using County Treasury services. The remaining interfund items are charged at standard rates to all users based on the
amount of the service or products used or purchased.
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Capital Expenditures were classified as allowed or not allowed, without prior approval from the grantor
agencies, using the 2 CFR Part 200-Uniform Administrative Requirements, Cost Principles, and Audit
Requirement for Federal Awards. These line items will be funded entirely from additional local funds in CY
2025 unless prior approval is sought for specific equipment acquisitions.

INCONSISTENTLY TREATED COSTS

Line items such as Software, Operating Supplies, Equipment Maintenance, and Advertising are treated on a
case-by-case basis within this proposal. The items will be purchased either for a specific contract or project
or for general use. Expenditures will be specifically coded to show for what they will be used. SRTC proposes
to treat those purchases that are made directly for a specific work element within the UPWP as a direct cost,
while those purchases for general purpose programs are an indirect cost.

Salary and fringe benefit expenses are also treated as both a direct and an indirect cost, depending on the
nature of the activity incurring the cost. A separate payroll cost accounting code and budget will be
established to record actual employee time worked in the indirect cost activities to provide support for the
indirect cost amounts and to avoid treating any specific salary expense as both a direct and an indirect charge.
The related fringe benefit expenses for the indirect salary charges are also accounted for separately.

All other costs in this proposal are treated consistently as direct or indirect costs for all grants. The indirect
cost rate will be used in billing all federal and state grants and contracts executed by SRTC.

Spokane Regional Transportation Council | CY 2025 Indirect Cost Plan | 4



APPENDIX

Table 1: CY 2025 Indirect Cost Proposal Worksheet
Table 2: CY 2023 Indirect Cost Recovery Analysis Worksheet
Table 3: Schedule of Federal Funds Expenditures for Calendar Year 2023
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TABLE 1 - SRTC CY 2025 INDIRECT COST PROPOSAL WORKSHEET

Cost INDIRECT UNALLOWABLE TRANSP. Costs Classified:
Type 6760-87100 6760-87100 6770-87173 and grants Direct to Indirect to
Type Description 44414 44415 44402-28 TOTAL All Activ. All Activ. TOTAL
Salaries and Fringe Benefits:
Salaries and Wages D/l 185,329 7,111 1,017,434 1,209,874 1,024,545 185,329 1,209,874
Fringe Benefits D/l 70,109 4,713 330,665 405,487 335,378 70,109 405,487
Total Salaries/Fringe Benefits 255,438 11,824 1,348,099 1,615,361 1,359,923 255,438 1,615,361
Other Expenditures:
Contractual/Professional Services:
Legal Services | 25,000 25,000 0 25,000 25,000
Consultant Services D/ 364,050 364,050 364,050 0 364,050
State Audit Charges | 22,000 22,000 0 22,000 22,000
Misc. Prof Services D/l 2,000 1,800 2,000 5,800 3,800 2,000 5,800
Materials and Services
Publications [o]] 240 260 500 500 0 500
Postage D/ 400 400 0 400 400
Operating Supplies D/ 1,500 4,700 800 7,000 5,500 1,500 7,000
Minor Equipment D 5,150 §,150 5,150 0 5,150
Telephone D/l 3,600 600 780 4,980 1,380 3,600 4,980
Advertising D/l 2,100 3,450 5,650 5,550 0 5,550
Rent - Office | 68,000 68,000 0 68,000 68,000
Rent - Mtg Rooms D/ 400 100 500 100 400 500
Lease - Copier D/l 2,670 2,670 0 2,670 2,670
Prop/Liability Ins. 1 22,000 22,000 0 22,000 22,000
Printing D/l 750 7,250 8,000 7,250 750 8,000
Unemployment | 0 0 0 0 0
Treasury Svc DAl 5,110 5,110 0 5,110 5,110
Contingency i 0 25,000 0 25,000 25,000 0 25,000
Travel, Training, and Staff Development
Mileage & Parking DA 200 1,000 1,200 2,400 2,200 200 2,400
Travel/Training D/l 1,300 5,900 37,400 44,600 43,300 1,300 44,600
Registration DA 1,200 800 4,800 6,800 5,600 1,200 6,800
Dues,Subs.,Memberships D/l 10,125 10,125 10,125 0 10,125
IT Operations
IT Management D/ 26,800 9,500 36,300 9,500 26,800 36,300
Software DA 13,350 0 30,670 44,020 30,670 13,350 44,020
Hardware-New and Replacement D 1,500 5,000 9,000 15,500 14,000 1,500 15,500
Hardware-Repairs,Maint,Upgrades DA 3,000 3,000 3,000 0 3,000
Online Services D/t 13,350 13,350 0 13,350 13,350
Total Other Expenditures 211,130 74,915 461,760 747,805 536,675 211,130 747,805
TOTAL 466,568 86,739 1,809,859 2,363,166 1,896,598 466,568 2,363,166
Adjustment for (Qver)/Under Recovery of Indirect Costs in CY 2023 (from Table 2) will be made in the GY 2025 IDC Plan 57,298
- Total Indirect Costs To Be Recovered in CY 2025| 523,866
Proposed Indirect Cost Allocation Rates for CY 2025 Proposed Indirect Cost Allocation Rates for CY 2025 51%

Expenditure Code Types
| = Indirect Cost Pool Charges D = Direct Charges D/l - Direct Charges and Indirect Cost Pool
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